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Overview


The “GL Account Reconciliation” module allows the Debit and Credit transactions for a GL Chart of Account to be matched against each other.  This differs from a traditional Bank Reconciliation function which reconciles the transactions against a third party source such as a Bank Statement.

The most common accounts requiring reconciliation are clearing accounts such as ‘AP Accrual Account’ or ‘Prepayments’.  ‘AP Accrual’ is credited by Purchase Order Receipts and debited by the AP Voucher when it is matched to a specific PO Receipt.  Any balance in the ‘AP Accrual’ account should represent the value of Inventory Receipts for which we have not yet received a supplier invoice (AP Voucher).

This is an account that needs to be monitored closely to ensure no inappropriate values are posted to the account that would not be cleared by the traditional AP Voucher to PO Receipt matching.  This can happen when AP Vouchers are processed, but not matched to a PO Receipt.  The original receipt is posted into the AP Accrual account as a credit, but the AP Voucher is posted directly to the expense account and will never clear the AP Accrual Balance.
GL Account Reconciliation (RB.GLR.00) Field Description

The screen is broken up into two sections.  The top section being used for filtering what is displayed in the bottom section.  The bottom – detail section is used to display the transactions based on the filters defined and then used to select transactions for reconciliation.

The function of this screen is to allow for the selection of a debit entry to cancel off a credit entry.  

Once all relevant transactions are selected and the Difference field is populated with 0.00 then the match batch can be saved.  On save, a new batch number will be populated in the Match field in both the header section of the form and the detail grid section of the form.

This is particularly useful when viewing previously reconciled items in a new batch or when wanting to recall and edit previous match batches.
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Top Section - Filtering

Company ID
Select the relevant company being reviewed.  Please note this is a mandatory field.
Account
Select the GL Account to be reconciled.  This too is a mandatory field.
Subaccount
Select the Subaccount to be reconciled.  This does not need to be populated but may used to assist on the reconciliation if the subaccount is known.
Ledger ID
Select the General Ledger ID that you wish to review transactions from.  This too is a mandatory field.
Narrative
Enter in details to assist in reference back to the reconciliation match e.g. Account, Month and Year details.
Period From
Enter the period you wish to review transactions from.
Period To
Enter the period you wish to review transactions to.
Date From
Enter the transaction date you wish to filter transactions from.

Date To
Enter the transaction date you wish to filter transactions to.

Status
This is a option box which enables the user to filter the details grid by the selected value.  When part way through a batch you can select to display only ‘Uncleared’ items.  Press [Display/Refresh] to filter the records displayed, but saves all hidden rows.  The options include:
· Uncleared – Not yet reconciled.
· Cleared – Previously reconciled transactions.
· Both – Not yet reconciled and previously reconciled transactions.

Order
This field will define the order the detail lines will be displayed in when the [Display/Refresh] button is pressed.  The sort order can be useful to group related items together for more efficient matching.
Match
On save a Match Number will be generated and can then be reviewed in future.  The F3 Function key will display all previously reconciled batches to choose from.
Per Opening
Display only field identifying what the GL balance was as per the Period From, Company ID, Account, Subaccount and Ledger ID entered.

Per Close Bal
Display only field identifying what the closing balance was as per the Period To, Company ID, Account, Subaccount and Ledger ID entered.
Grid Section - Detail

Cleared
Check box to indicate whether transaction is selected for reconciliation.
Tran Date
Date of the source transaction.  Display Only.
Period Post
Period transaction was posted to. Display Only.
Module 
Module transaction was posted from. Display Only.
Reference
Reference Number of transaction posted. Display Only.
DR Amount
Amount posted to the debit side of the General Ledger. Display Only.
CR Amount
Amount posted to the credit side of the General Ledger.  Display Only.
External Reference
External Reference of the transactions (if applicable). Display Only.
Description
Description posted with the transaction. Display Only.
Batch Number
Batch Number of the transaction posted.  Display Only.
Journal
Journal ID where the transaction was posted from e.g. PO for Purchase Order. Display Only.
Project ID
Project ID the transaction was posted to if the transaction is project related. Display Only.
Task ID
Task ID the transaction was posted to if the transaction is project related.  Display Only.
Employee
Employee the transaction was posted to if the transaction is project and employee related. Display Only.
Labor Class
Labour Class the transaction was posted to if the transaction is labour related. Display Only.
Billable
This flag is to identify if the transaction is billable.  This is only applicable if this is a project related transaction. Display Only.
Currency ID
The currency the transaction is posted in. Display Only. 

Cury DR Amt
The amount in foreign currency posted to the Debit side of the General Ledger. Display Only.
Cury CR Amt
The amount in foreign currency posted to the Credit side of the General Ledger. Display Only.
Match
Match ID assigned.  This is the batch number assigned, and is only applicable if this item has been previously reconciled. Display Only.
Cleared DR
The sum value of all the Debit Transactions that have been selected to be matched.

Cleared CR
The sum value of all the Credit Transactions that have been selected to be matched.

Difference
The balance for the sum of the Debits selected less the Credits selected.  This field must be zero in order to save the batch.
Buttons

Display/Refresh
On click this will display the transactions posted to the General Ledger in the grid based upon the filters entered/selected above.


Select All
Select all transactions in the grid to be reconciled.
Clear All
Clear all selected transactions.
Details
On click this will launch the applicable document maintenance screen to show the source document details.
How to Create a GL Account Reconciliation Batch

To create a General Ledger Account Reconciliation Batch please follow the below steps:
1. Choose Module | General Ledger | Processes | GL Account Reconciliation. 

2. Using F3 select the appropriate Company from the Company ID list. 

3. Using F3 select the appropriate Account to reconcile from the Account list. 

4. Type the subaccount you wish to reconcile (if applicable) in the Subaccount field.  If this is not entered the transactions displayed in the grid on click of [Display/Refresh] button will not be specific to any subaccounts. 

5. Using F3 select the actual Ledger associated with the account information you want to review from the Ledger ID list. 

6. Enter in details to assist in reference back to the reconciliation match e.g. Account, Month and Year details into the Narrative field. 

7. Enter the period you wish to review transactions from in the Period From field.  If this is not entered the transactions displayed in the grid on click of [Display/Refresh] button will be based on all transactions from the first entered period. 

8. Enter the period you wish to review transactions to in the Period To field.  If this is not entered the transactions displayed in the grid on click of [Display/Refresh] button will be based on all transactions to the current period. 

9. Enter the date you wish to review transactions from in the Date From field.  If this is not entered the transactions displayed in the grid on click of [Display/Refresh] button will be based on all transactions from the first entered transaction date.  Please note, this is based upon the transaction date on the transaction. 

10. Enter the period you wish to review transactions to in the Date To field.  If this is not entered the transactions displayed in the grid on click of [Display/Refresh] button will be based on all transactions to the current date.  Please note, this is based upon the transaction date on the transaction. 

11. Select the status of transactions you wish to display in the grid once the [Display/Refresh] button is pressed in the Status field.  This is a option box which enables the user to filter the details grid by the selected value.  When part way through a batch you can select to display only ‘Uncleared’ items.  Press [Display/Refresh] to filter the records displayed, but saves all hidden rows. 

12. Select the sort order of the transactions in the Order field which will define the order the detail lines will be displayed in when the [Display/Refresh] button is pressed.  The sort order can be useful to group related items together for more efficient matching. 

13. Click the Display/Refresh button which will display the transactions posted to the General Ledger in the grid based upon the filters entered/selected above. 

14. Select the Cleared field on all values you wish to reconcile or use the Select All buttons if you wish to select all entries displayed in the grid. 

15. On completion of this process, verify that the value in the Difference field is 0.00 then save.  This will generate a new Match Batch Number which can then be used in the future.  The Match Batch number will be stored in both the Match field in the header section of the screen as well as the Match field of all cleared transactions in the grid. 

This newly created Match Batch can be edited at any time by using F3 to select the Match Batch Number in header section of the screen and clicking the Display/Refresh button.
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