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EXPENSE ENTRY WITH TAX (GS.ENT.00) 

New screens have been built for Expense Entry, Approval and Posting.  The screens and posting 
functions include the traditional Tax fields and a sub-screen for defining Fringe Benefits allocations. 

When a Tax ID is entered the Tax and Goods amounts will be calculated from the Employee or 
Company amount fields. The calculated Tax amount can be adjusted to match the receipt if required. If 
the ‘Expense Type’ has had ‘Sub Types’ defined, for Fringe Benefits Tax (FBT), then an Allocations 
button will be enabled and the User will be required to define the FBT Split for the applicable line. 

The Allocations screen allows the expense amount to be allocated to clients and employees to track the 
expenditure and benefits provided for FBT or sales and marketing reporting. 
 
Tabs have also been added to display a summary of costs by Expense Type and Additional Information. 
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EXPENSE REPORT ENTRY WITH TAX (BUSINESS PORTAL) 

The Business Portal Expense Report Entry screen has been modified to allow entry of a Tax ID and Tax 
Amount.  The Tax ID field provides a dropdown to select all Tax Inclusive Tax IDs.  The Tax Amount is 
calculated as a deduction from the entered Employee or Company Paid Amount. The Tax Amount can 
be edited where necessary to ensure the precise goods and tax amount are posted through to the AP 
Voucher.  The Tax IDs, Goods and Tax Amount values are all posted into the AP Voucher created when 
the Expense Claim is approved. 

 
 
 
 
 
 
 
 

If the Expense Type has been configured for Allocations a split link will be displayed to navigate to the 
Allocations page.  The expense amount and tax amounts can be allocated to Employees or Customers 
for later reporting on entertainment expenditure by Employee and Customer. 

 


