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Overview 
 

Renown offers a number of integration modules that import transactions from your Corporate 

Credit Card provider into an Expense Entry Claim within the Time and Expense for Projects module in 

Microsoft Dynamics SL®. Credit card types include American Express, Visa and MasterCard. 
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Maintenance Screens 
 

Transaction Types  
This screen maps the transaction types provided by your Credit Card provider to the Expense Types 

in Microsoft Dynamics SL®. 

 

 

Header Section 

Card ID The Credit Card type to which the transaction type relates to. Use PV lookup 

[F3] to lookup from available Credit Card types 

Detail Section 

Tran Code  The unique transaction code from the Credit Card provider 

Description  Description of the entry 
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Expense Type Microsoft Dynamics SL® Expense Type used when corresponding transaction 

code is found during the import. PV lookup [F3] is possible 

Billable Default Billable flag for this code when the Travel and Expense line is 

created 

Exclude from Import If tick box is checked, items corresponding to this Tran Code are excluded 

from the Travel and Expense documents created 
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Card Holder Maintenance 
The Card Holder Maintenance screen maps Credit Card holders with Microsoft Dynamics SL® 

Employees and optional Project IDs. 

 

 

Form View 
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Card Number  Credit Card number 

Card Holder Name Card holder name as appears on the Credit Card 

Employee Microsoft Dynamics SL® Employee ID. Use PV Lookup [F3] to select from 

valid Employee IDs 

Project Microsoft Dynamics SL® Project ID. Used when creating the expense line 

item. PV Lookup [F3] to select from valid possible. Non-post projects may 

also be defined here 

Task Microsoft Dynamics SL® Task ID. Used when creating the expense line item. 

PV Lookup [F3] to select from a valid list possible 

Contact Details Other information. Only fields available are Title, Surname, Initials, Address, 

State and Postcode 

Exclude from Import If tick box is checked, the card holder will not be included in any import 

  



Renown Business Solutions | Maintenance Screens 8 

 

Credit Card Maintenance 
This screen defines the Credit Cards that are available for processing. 

 

 

Form View 
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Card ID Unique ID that identifies the Credit Card type 

Description Description of Credit Card 

Employee Microsoft Dynamics SL® Employee ID. Use PV Lookup [F3] to select from 

valid Employee IDs 

Payment Code ¢ƘŜ tŀȅƳŜƴǘ /ƻŘŜ ǘƘŀǘ ǊŜǇǊŜǎŜƴǘǎ ΨŎŀǊŘ ǘȅǇŜΩ payments in Microsoft 

Dynamics SL® Time and Expense module 

File Format Identifies the type of import file that will be read 

Default Project Where specified, the project is used to populate expense lines for all 

project-related expense types. The non-post projects can be entered here 

Default Task Where specified, the task is used to populate expense lines for all task-

related expense types 

Default Tran Code Where specified, the default transaction code from by the Credit Card 

provided will be used to populate the expense lines 

Default Tax Exp Type The tax expense type that is used for entries containing a taxable amount 

Expense Type Mapped From Some Credit Card providers (eg American Express) provide more 

than one type of code by which to analyse a transaction. Entry can 

ōŜ ŜƛǘƘŜǊ άaŜǊŎƘŀƴǘ /ƻŘŜέ ƻǊ ά{ŜǊǾƛŎŜ LƴŘǳǎǘǊȅ /ƻŘŜέ 

Active Signifies that the Card Type is available for processing 
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Processing Screens 

Credit Card Import 
This is the processing screen that is used to import the flat file, provided by the Credit Card provider, 

into  Microsoft Dynamics SL® Travel and Expense documents. 

 

Import 

Import File  Specifies the location of the flat file.  Use the  button to browse 

Card Type  Credit Card types for which the import file is being processed 

Import Transactions Click this button to import all entries from the flat file into custom tables 

contained within Microsoft Dynamics SL® database. An import batch 

number is allocated during this process, which is displayed on completion of 

the process. Note:  At this point no entries are posted to Time and Expense 

module and no validation is performed - this step simply moves data from 

flat file into Microsoft Dynamics SL® 
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Post 

Batch Nbr Field that displays the import batch number generated when clicking the 

άLƳǇƻǊǘ ¢ǊŀƴǎŀŎǘƛƻƴǎέ ōǳǘǘƻƴΦ ! ǇǊŜǾƛƻǳǎƭȅ ƛƳǇƻǊǘŜŘ ōŀǘŎƘ Ŏŀƴ ōŜ ǎŜƭŜŎǘŜŘ 

where this batch has not yet been posted 

Report Date Date used to flag as the report date on all Expense Documents that are 

created 

Posting Ref User-defined reference that will be written to each expense claim in the 

current batch 

Audit Trail Determines how the audit trail will print at the end of the process. Options 

are Preview, Print or None 

Post to T&E Click this button to post all transactions from the current batch to Microsoft 

Dynamics SL® Time and Expense module. Each entry in the batch is validated 

and any errors are written to the ά{ǘŀǘǳǎ ϧ 9ǊǊƻǊ aŜǎǎŀƎŜǎέ ōƻȄΣ ŀǎ ǿŜƭƭ ŀǎ 

the Microsoft Dynamics SL® event log. A batch will not update the Microsoft 

Dynamics SL® Time and Expense module until all entries are validated ς

when the batch contains zero errors 

 Possible import errors are 

 Microsoft Dynamics SL® Employee not found in the mapping table. 

Ensure a valid Employee ID has been added to the listed card 

holders in the Card Holder Maintenance screen 

 Microsoft Dynamics SL® Employee not active. Re-activate the 

Employee in the Employee Maintenance screen 

 Microsoft Dynamics SL® Project and/or Task not found in mapping 

table. Ensure Project/Task ID added to the listed card holder in Card 

Holder Maintenance screen 

 Microsoft Dynamics SL® Project/Task not active. Re-activate the 

Project/Task in the Project Maintenance screen 

 Tran Code not mapped. Ensure that the code listed is mapped to a 

valid Microsoft Dynamics SL® Expense Type within the Transaction 

Types screen 

hƴŎŜ ŀƭƭ ŜƴǘǊƛŜǎ ŀǊŜ ǎǳŎŎŜǎǎŦǳƭƭȅ ǾŀƭƛŘŀǘŜŘΣ ŀƴ άLƴ tǊƻŎŜǎǎέ 9ȄǇŜƴǎŜ 

Claim will be created for each statement contained in the flat file. Each 

Expense Claim created will be printed on the Audit Trail which is 

produced at the end of the process. The processed batch number is then 

ŦƭŀƎƎŜŘ ŀǎ άtƻǎǘŜŘέ ŀƴŘ ƛǎ ƴƻ ƭƻƴƎŜǊ ŀǾŀƛƭŀōƭŜ ŦƻǊ ǇǊƻŎŜǎǎƛƴƎ 
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Setup Screen 

Credit Card Setup 
Setup options for Credit Card integration module are maintained here 

 

Defaults 

Tax Expense Type The default tax expense type that is used for entries containing a taxable 

amount 

Default Project Used as a default when populating the Project fields in the Credit Card 

Maintenance screen. Where no values are recorded in the maintenance 

screen, this Project is used to populate expense lines for all project- related 

expense types. The non-post projects can be entered here 

Default Task Used as a default when populating the Task fields in the Credit Card 

Maintenance screen. Where no values are recorded in the maintenance 

screen, this Task is used to populate expense lines for all project- related 

expense types 

Options 

Automatically add new card holders When tick box is checked, card holders not found in Card 

Holder Maintenance screen will be created during the 

import process 

Automatically add new tran codes When tick box is checked, Tran Codes not found in 

Transaction Types screen are added during the import 

process 
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Reports 

Credit Card Import Audit 
This report is produced at the completion of the Credit Card posting process or can be optionally 

launched from the reports menu 

 

 


