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Overview

Renown offers a number of integration modules that import transactions from your Corporate
Credit Card provider into an Expense Entry Claim within the Time and Expense for Projects module in
Microsoft Dynamics SL®. Credit card types include American Express, Visa and MasterCard.
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Maintenance Screens

Transaction Types
This screen maps the transaction types provided by your Credit Card provider to the Expense Types
in Microsoft Dynamics SL®.

4! Transaction Types (RB.CTT.00)

fictions - Customize - ) el ) X WK 4 » W@ &

Card ID: .| Description: | o Mapped From: I TR r ;‘
Press F4 For FormjGrid View

| TrancCode* | Description | Expense Type | Bilable | Exclude From Import | i’
00 UNDEFINED MERCHANT Bilable O

01 CARD MEMBER SERVICES SuP Bilable 0

02 AMERICAN EXPRESS NON -DISCOUNT Bilable 0

03 AMERICAN EXPRESS NON -DISCOUNT Bilable O

04 RESTAURANT MEAL Bilsble O

08 LODGING HOTL Bilable O

12 AIRLINES AIR Billable O

13 TRANSPORTATION GRND Billable O

14 OIL COMPANIES MILE Bilable 0

15 TRAVEL CAR Bilable 0

16 RETAIL suP Bilsble 0

17 AUTO RENTAL Bilsble O

18 UTILITIES SuP Bilable O

19 GOVERNMENT RELATED Bilable O

20 ENTERTAINMENT Bilable O

21 PROFESSIONAL & FINANCIAL Bilable (|

22 COMMUNICATION Bilable O

23 EDUCATION SERVICES Bilable O

25 HEALTH CARE SERVICE Bilable )

2 COMMERCIAL SUPPLIER Bilable O

70 BULLETIN Bilable O y

80 THIRD PARTY PROCESS Bilable O 5
4 o
i | Add Standard Codes |

BAS INS 0060 SYSADMIN  8/10/2009

Header Section

Card ID The Credit Card type to which the transaction type relates to. Use PV lookup
[F3] to lookup from available Credit Card types

Detail Section
Tran Code The unique transaction code from the Credit Card provider

Description Description of the entry
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Expense Type Microsoft Dynamics SL® Expense Type used when corresponding transaction
code is found during the import. PV lookup [F3] is possible

Billable Default Billable flag for this code when the Travel and Expense line is

created

Exclude from Import  If tick box is checked, items corresponding to this Tran Code are excluded
from the Travel and Expense documents created
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Card Holder Maintenance
The Card Holder Maintenance screen maps Credit Card holders with Microsoft Dynamics SL®

Employees and optional Project IDs.

4 Cardholder Maintenance (RB.CRD.00)
actions ~ Customze + ) bd A X W] N 4 b WK @ 4 |
Press F4 for Form/Geid View — ——
Cord Number * _ Codbokdertiome® | Employee | proect | Task [ THle [ ﬂ
173823520047 TOM OLSSON MR =
36173823520070 MR CHRISTOPHER W COWARD MR com
3617382352012 MR EDWARD F L CHIN MR CHI»
3617382352998 SMS TEQHNOLOGY PJL SYONEY
6436540550096 MR DIMITRIOS THOUAS MR THO
36436540550310 MRS PARADEE THOMAS MRS THO
6436540550450 MR WAYNE ¥ GORDON MR GOR
6426540550492 MR JEFF M OUTHIE MR oun
36436540550500 MR EDWIN BORG-MANCHE MR BOR«
36436540550674 MR TIMOTHY P RAW MR RAW
6436540550724 MR MURRAY B LOWE MR LOwW
3643654055079 MS LEANNE HING Ms HING
36436540550823 MR ANTHONY N COURT MR oy
6436540550880 MR BiLL SIDERIS MR SIDE
36436540551003 MR MALCOLM S SMART MR SMA
36436540551037 MR MICHAEL R TYLER MR TYLE
6436540851082 MR PALL L SALATHIEL MR SaLs
36436540551290 MS GERALDINE AMEROSE Ms ANEL
36436540551342 MRS JENNIFER E SALATHIEL MRS SALF
36436540551367 MR TIMOTHY G BROWN MR BRO
6465406551425 MR MICHAEL K DOOTSON MR OO
36436540551607 MR MARK SKORJ MR SKOF
36436540551805 MS JANE L HOCKING Ms HOC
644540551847 MS CATHERINE A FORD MS FORI
3643654055188 MS JENNIFER L GIUFFRE M5 GIUF
ﬁﬁjm'w MO ¥VM M STACEY "0 (iElr’_J
|
BAS INS 0060 SYSADMIN  &/10/2009

4! Cardholder Maintenance (RB.CRD.00)
Actions ~ Customize » ] b ) X @] [H 4 b WI[H | @ &

Card Mumber:
Card Holder Name:
Employee:

Project:

Task:

Title:

Surname:

Initials:

Address:

State:
Postal Code:

Form View

Press F4 for Form/Grid Yiew

361?382352[!04?

{MR TOM OLSSON

I

I

MR

]OLSSON

—

iSMS CJ- ACCOUNTS PAYABLE

ILVL 18/ 60 CITY ROAD

]WEST TOWER, SOUTHBANK
VIC

3006

| Exclude From Import
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Card Number
Card Holder Name

Employee

Project

Task

Contact Details

Exclude from Import

Credit Card number
Card holder name as appears on the Credit Card

Microsoft Dynamics SL® Employee ID. Use PV Lookup [F3] to select from
valid Employee IDs

Microsoft Dynamics SL® Project ID. Used when creating the expense line
item. PV Lookup [F3] to select from valid possible. Non-post projects may
also be defined here

Microsoft Dynamics SL® Task ID. Used when creating the expense line item.
PV Lookup [F3] to select from a valid list possible

Other information. Only fields available are Title, Surname, Initials, Address,
State and Postcode

If tick box is checked, the card holder will not be included in any import
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Credit Card Maintenance
This screen defines the Credit Cards that are available for processing.

4! Credit Card Maintenance (RB.CCM.00)
fctions ~ Customice - ) bl 3 X 8] (K 4 b W B3 @ 4

Press F4 for Foem/Gnd View

cado” Descrpien | o TR
EX r’kmeticen Esxpress AMEX AMEX 0-
DINERS Dinets AGNT Dinets 0-
VISA Visa VISA VISA 0-
VISAWK Visa Weekly VISA VISA (Weekly) 0-

oL of

BAS INS 0060 SYSADMIN 8/10/2009

4! Credit Card Maintenance (RB.CCM.00)

Actions » Customize v [ ] [ ) X @] | H 4 b WY @ & - |
: Press F4 for Form/Grid View ] - A -
Card ID: [amEx |
Description: |
Payment Code:
File Format: l AMEX |
Default Project: |g %
Default Task: | ,
Default Tran Code: |
Default Tax Exp Type: |T,qx
Expense Type Mapped From: IMerchant Code LI
v Active
Form View
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Card ID Unique ID that identifies the Credit Card type
Description Description of Credit Card

Employee Microsoft Dynamics SL® Employee ID. Use PV Lookup [F3] to select from
valid Employee IDs

Payment Code ¢tKS tleyvySyli / 2RSS UK (paymNdssLiiNRi&rdSoft G & Yol
Dynamics SL® Time and Expense module

File Format Identifies the type of import file that will be read

Default Project Where specified, the project is used to populate expense lines for all

project-related expense types. The non-post projects can be entered here

Default Task Where specified, the task is used to populate expense lines for all task-
related expense types

Default Tran Code Where specified, the default transaction code from by the Credit Card
provided will be used to populate the expense lines

Default Tax Exp Type  The tax expense type that is used for entries containing a taxable amount

Expense Type Mapped From  Some Credit Card providers (eg American Express) provide more
than one type of code by which to analyse a transaction. Entry can
0S SAGKSNI d¢daSNOKFIyd /2RSé¢ 2NJ a{ SNIA

Active Signifies that the Card Type is available for processing
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Processing Screens

Credit Card Import

This is the processing screen that is used to import the flat file, provided by the Credit Card provider,
into Microsoft Dynamics SL® Travel and Expense documents.

4! Credit Card Import (RB.CCI.00) E]@

Actions > Customize ~ [ [ (A X B |H 4 b M |E| @ =5 = |

Irpart

Impart File: |

L]

Card ID: |

Paost

Batch Mbr: |

Report Date: |g90/2009

Posting Ref: |

AuditTral  [preview

Status & Error Messages:

BAS | INS 0080  SYSADMIN | &f10/2009

Import

Import File
Card Type

Import Transactions

Specifies the location of the flat file. Use the E button to browse
Credit Card types for which the import file is being processed

Click this button to import all entries from the flat file into custom tables
contained within Microsoft Dynamics SL® database. An import batch
number is allocated during this process, which is displayed on completion of
the process. Note: At this point no entries are posted to Time and Expense
module and no validation is performed - this step simply moves data from
flat file into Microsoft Dynamics SL®
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Post

Batch Nbr

Report Date

Posting Ref

Audit Trail

Post to T&E

Field that displays the import batch number generated when clicking the
GLYLRNI ¢NIyalOliAzyaé odzidizyo !
where this batch has not yet been posted

Date used to flag as the report date on all Expense Documents that are
created

User-defined reference that will be written to each expense claim in the
current batch

Determines how the audit trail will print at the end of the process. Options
are Preview, Print or None

Click this button to post all transactions from the current batch to Microsoft
Dynamics SL® Time and Expense module. Each entry in the batch is validated

LINE G A 2

and any errors are writtentothe ¢ { G F dza 9 9 NNRNJ aSaal 3Sa

the Microsoft Dynamics SL® event log. A batch will not update the Microsoft
Dynamics SL® Time and Expense module until all entries are validated ¢
when the batch contains zero errors

Possible import errors are

4+ Microsoft Dynamics SL® Employee not found in the mapping table.
Ensure a valid Employee ID has been added to the listed card
holders in the Card Holder Maintenance screen

+ Microsoft Dynamics SL® Employee not active. Re-activate the
Employee in the Employee Maintenance screen

#+ Microsoft Dynamics SL® Project and/or Task not found in mapping
table. Ensure Project/Task ID added to the listed card holder in Card
Holder Maintenance screen

#+ Microsoft Dynamics SL® Project/Task not active. Re-activate the
Project/Task in the Project Maintenance screen

#+ Tran Code not mapped. Ensure that the code listed is mapped to a
valid Microsoft Dynamics SL® Expense Type within the Transaction
Types screen

hyOS I ¢ff SYUNRSE |NB &dz00SaaFdz f &

Claim will be created for each statement contained in the flat file. Each
Expense Claim created will be printed on the Audit Trail which is
produced at the end of the process. The processed batch number is then

7

TEFr3IaASR a at23i8Re FyR Aa y2 f2y3sSN
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Setup Screen

Credit Card Setup

Setup options for Credit Card integration module are maintained here

4\ Credit Card Setup (RB.CCS.00) =19
Actions ~ Customize v | [ 2] X A1 | 4 » M | | © & ]
Defaults
Tax Expense Type: Tax Tax

Default Project: |0 5

Default Task: |

Options
v Automatically add new card holders

v Automatically add new tran codes

BAS INS 0060 SYSADMIN = 8/10/2009

Defaults

Tax Expense Type The default tax expense type that is used for entries containing a taxable
amount

Default Project Used as a default when populating the Project fields in the Credit Card
Maintenance screen. Where no values are recorded in the maintenance
screen, this Project is used to populate expense lines for all project- related
expense types. The non-post projects can be entered here

Default Task Used as a default when populating the Task fields in the Credit Card
Maintenance screen. Where no values are recorded in the maintenance
screen, this Task is used to populate expense lines for all project- related
expense types

Options

Automatically add new card holders When tick box is checked, card holders not found in Card
Holder Maintenance screen will be created during the

import process

Automatically add new tran codes When tick box is checked, Tran Codes not found in
Transaction Types screen are added during the import

process
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Reports

Credit Card Import Audit

This report is produced at the completion of the Credit Card posting process or can be optionally

launched from the reports menu

oiw Trurecnr. ¥ Jasber 200¢ COIICOSO. Ltd rage LR

e )4_»&»4 " i epont RERBL0 pt

LN S Crodrt Card (mpost AUdn - Audrt ik 080

import Eatch: (009087013 Creed On: 7/1(2003 By:SYSADUN

Cad 1D: ANER Status: P

Repent Da 1052008 Descrptien:  tast

Cwd Molder Card Numrb o Employss o Des N Statve
Tran Code Date 0 etalls Amowrt  Tax Amwunt Exp Twpe Acct Sub Company

ANDREW SMITH RINMDIFIIIIVTY AYarNa
2 150672000 3 MCABS PLUS 10% LAKEVBA NSW 2453 330
i3 1072000 TAPLSDH WAZDNLIT TRAVEL.HIDATC ™ 4LERE N 2200 230
¥} VUIEARY 3 MLAYS FLUS 1UN b3k AN VIEA NS PEER s
ca 12082000 FVRAON THAIRRSTAURANT JVRON DAY NEW e 230
" IOV SUEMAM LANE LUVE N YW 1N N
" TSN IETIRE PARVING TIVANTIAl EFRY PYEMINTNS =nn 1
”» J07/2000  JAVIL JONES 2108 BRO OKVALE N 5w 590 220
" LOTONN O TN MATEL 1O CAVRA TANW YANAE 01 0 R R ARTY
° J0TRO0  BECURE FARKING "INARCIAL SERY PYEMONTNS To0 220
" s JAVID JONES 2105 BROOKVALE NSYW/ %090 220
9 IM00/2000 TAELION WADINLIT “RAVEL-W/DAZC™ sLEDE N T22.00 230
(¢} 2072000 IVLCES RIVERWALK EICRMOND VIC 20400 330
9 JOVOR0O0 TAPCHARIE FLUS 10% TER EAITAVONEY » 3% 1573 220
0 2100/2000 SECURE PARKING “INANCIAL SERY PYFNCNTNS 700 220
(13 ITOVN00 TEE FOR CVEID UG PAYMENT 1000 230

TolaisTer IANDREW SMETH (3T8022222022122) 25957y LR

sTEVEN Jomes 7003333333383 0X0200350
2 ATOVNO0 JARTAR A RWAYE MASCCT NEW FYE/PERTRAYE 202000 1A 00 130 00
w JIDOPN) SELUNE FAXKIRG - INARLIAL SERY PR MUN I NS a5uv L0
e INTR0M0  NOVOTE. IF SYDNEY AICOF DARLING HBR NGW 47 230
w TUIFANY  CTUCES MIVENWALE KILHNUND VIC ELE Ju
ra MALONN NOVATE F SYDNEY ATENE DARIING HAR NEW % 190
w0 2200000 WILAON PARRING SYD 100 MaSC O waw 2000 330
ra OIS INREENTA TESTA IRENT  NOIR THARIDG S WA anre 10
"0 207/2000  WILBIN PARRING 3YDT00 MASC O™ N3W 2200 230
2 WOV00 CAPCHAROE PLUS 10% *EE BASTSYONEY A SW 190 20
w0 1072000 SAYID JONES 2100 BROOKVALE NAW L b 330
12 JODV2000 TABCHAIGEPLUS 10% “EE EASTSYINEY M SW 1180 330
cs 20002000 AYDCES AIVEAWALK LICHMOND VIE I 05 EET)
s JTO00 AMEX TRAVEL SERVICE ROR™F SYONTY NSW  SYOUNELOSSEVE 2000.00C 4219 320
L] IP0AR00  SAVIP JONCC 2108 DNO OKVALL W EWr 2048 230

1Ot Tor:S IEVEN JUNES (J/V033333333553) 1B 1m0

JAMES LI ILE SIBUA e VAU
4 20062000 IVFON THAINCOTAURAYT J¥RON DAY MW 07.0¢ 320
4 1072000  DYFON THAIRESTAURANT DVRON DAY NW 738 320
1”2 19082000 ARSETTAUSTAALIA SEP CAEC NELIOVFNE V EYVO/EALLINA A 00 330
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